IMeuars xypHania orkouenuii KY no cBoemy 1mag/iony

Jns obnerueHus rporiecca coCTaB/eHHs 0TUeToB 00 oTKIroueHHsix KY Oblia peamizoBaHa BO3MOXKHOCTb, O3BOJISIFOLIAs CKAaYMBaTh JKypHAIT
OTK/IHo4eHNH B (hopmare Excel, B COOTBETCTBHM C BalllMM 3apaHee MO/rOTOB/IEHHBIM 11absioHOM. Biarofapst JaHHOMY (DYHKLIMOHATy Balll )KypHa/
OTKJIFOUeHHH OyzieT cTaHapTU3UPOBaH U COZepyKaTh TOJIBKO Te TlapaMeTphl, KOTOPbIe BBl XOTHUTE BU/ETh B CBOEM OTUeTe.

1. Co3pganue miadj1oHa

Yrobbl cepBrUC KOPPEKTHO 06pabaTbiBan MHMOPMALHIO, a MIOATOTOB/IHHbIN 111a6/I0H IPABU/IBHO 3aII0JIHSIICS, BAM HY)KHO COCTABHTh €ro, UCIIO/b3ysi B
Ha3BaHMSIX KOJIOHOK OITPe/Ie/IEHHbIe 3HaUeHHs.

Kax/j0e 3HaueHue — 3T0 Orpe/ie/IEHHOe TI0J1e /151 3a0/HeH s, COI/IaCHO KOTOPOMy B Tab/uLly Gy/eT MmojcTaBaeHa nHpOpMaLyst U3 CepBHCa.
Ob6pariiaeM BHUMaHUe: CO3/aBaTh CBOH 1mab/10H HeobxozuMo B Microsoft Excel a7t KoppekTHOH pabots! cepBuca (popmar.xlsx)

TopcTaBATh 3HAYEHHUST BbI JO/DKHBI COIVIACHO Taf/IMIe 3HAYeHHH [isi JKypHaa ork/ouenuii KY (cm.Hike)

CepBuc OyzieT NOACTaB/IsITE BMECTO 3THX 3HAYeHUH HY)KHYIO HH(OPMALHIO.

MO’KHO MPONUCHIBaTh HECKO/BKO 3HaUeHHMH B OJJHY KOJIOHKY, MOXXKHO Ay6/IMpOBaTh 3HaUeHHsl B Pa3HbIX KOJIOHKaX. HeCKo/IbKO 3HaueHHi B Ha3BaHUN
KOJIOHKHU TpebyeTcst BCTaB/IATh uepe3 IIpobert, He MCIIO/b3yst Ipoure 3HaKH npenHanyst. Harmpumep: "UniqueNumber CreationDateTime", a He
"UniqueNumber, CreationDateTime". Takke B Ha3BaHUSIX KOJIOHOK He /IOITyCKalOTCsl TIePeHOChI CTPOK.

Hacrosites1bHO peKoMeH/[yeM B Ha3BaHUSIX KOJIOHOK YKa3bIBaTh M PyCcKHe obo3HaueHws (iepeBozi). Hampumep: "Homep UniqueNumber". B
MIPOTHBHOM CJlydae, TI0C/le BHI'PY3KH 11a6/I0Ha Ha3BaHUs KOJIOHOK Oy/[yT MyCThIMU (TIPH 3TOM BBI'PY)KeHHbIH (haiis GyZeT KOppeKTHO 3arojiHeH
yKa3aHHbIMU B 3asiBKaXx /JaHHbIMMU).

BbI MOKeTe Harlo/THUTh 11a0/I0H JIFOOBIM COflepyKaHueM, KOTOPOe BaM MoTpedyeTcst fijist paboThl.
ByzibTe BHUMaTeIbHBI M UETKO TO/CTaBIsITe 3HAUEHNs], He [JOMyCKasl JIMIIHUX CHMBOJIOB U 3HAaKOB MPETTHHAHMSL.

2. 3arpy3ka ma0/10Ha B CEpBHC

TTocsie Toro, Kak Bbl ChopMUpyeTe Hy)KHbIH 111a6/10H, ero Heobxoaumo 3arpy3uthb B cepeuc «AJIC Ha 100%».

[nst atoro neperiaute B HacTpoliky, 3ateM B pazgene OTkmouyenus KY Beibepure Bkiaaky HacTponku.

Hatigure nyskT 1. ITeuars xypHaaa KY no cBoemy mamoHy v tTam Hakmute KHOMKY 3AT'PY3UTh. [Tocse uero Boibepute ¢aiis ¢ 11abioHoM 1
3arpysure ero.
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BBI Takke MOJKeTe yKa3aTh MM AOKyMeHTa. VToroBbIi daiiin OyzieT Ha3bIBaThCsl B COOTBETCTBUH C YKa3aHHBIM MMeHeM U HeKOTOPLIMH BBIOpaHHBIMU
3HAUeHWsIMU B (puiIbTpe (Y4acToK, OTBETCTBEHHBIE, UCIIOIHUTENH, AaTta OoTKaodeHus). T.e., Hampumep "VIms foKyMmeHTa (BbIOpaHHbIe MapaMeTphbl

¢dunsrparym).”

Ec/u umst He yKasbiBaTb, Ha3BaHHe UTOroBoro (aiia coBnajeT ¢ Ha3BaHUeM CTaHJAPTHOIO >KypHasla OTK/IIOUeHUI C y46TOM HeKOTOPBIX ITapaMeTpoB

(unbTparuy (yuacTok, OTBETCTBEHHbIE, UCIIOJIHUTENH, Jata oTKiroueHus). T.e. "JKypHan oTk/moueHnid (BbIOpaHHbIe TapaMeTpbl QUIBTPaLin).

3. CKaunBaHHe )XypHa/ia OTK/IIYeHUH 10 BameMy mabioHy

ITocrie TOrO KaK 11ab/10H OyzieT 3arpyskeH, Bbl CMokeTe ChOPMHPOBATh XKypHA OTK/IFOUeHNH B COOTBETCTBUM C HUM.
[nsi Toro uTo6BI CKavyaTh JKypHas, B (QUIBTPe c1eBa HeOOXOAMMO yKa3aTb BpeMeHHOH MHTepBasl (flaTa OTK/IIOUeHHs)/iaTa BK/IIOYeHHs) U HaKaTb Ha
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HaumenoaHue opranu3satuu-OA/IC, BHOCHBILIEH OTK/IIOUeHHe

®UO coTpyaHrKa, BHOCHBILETO OTK/IIOUeHHe

®NO 0TBETCTBEHHOTO COTPY/HUKA

[MonHbIi afpec oTKMOUeHNs (Y/IULIA, 0M, TOMEILjeHVs)

3aH]IElH1/[pOBaHHaH AaTa U BpeMs Haua/la OTK/IFOUYeHUs

3aHHaHHp0BaHHaH AaTta U BpeMsi OKOHUaHHs OTK/THOUeHUA

Tabnuija 3HaueHu# A1 )KypHasia 3aaBoK



